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SONFIDENTIAL -~

Cheirman, Efficiency Awards Committee
Acting Personnel Director
Recorder, Efficiency Awsrds Committee

Apnroval of Employee Awerds Recommended by the Efficiency Awards
Committes.

1. In the pest, recommendations of the Efficiency Awards
Committee concerning awards under the Agency Incentive Awards Progrem
have been reported to the Deputy Director (Administmtian) through
a memorandum such as the one attached hereta. Approval of the
Committee recommendations has been conf irmed ty having both the
Deputy Director (Administration) and the Cholrmen, Efficiency Awards
Committee sign the subject memorandum. The memorandum, signed by
these two Agency officials, has constituted the authority for granting
incentive awards as recommended by the Awards Committee.

2. If the procedure outlined above ie satisfactory, the attached
memorendum reporting the recommendstions made by the Committee on
26 September 1951, should be presented to the Deputy Director (Adminis-
tration) for his approval. The approved memorendum and the carbon
copy, both bearing the signetures of Mr. Wolf and General Devison,
ohould be returned to the Committee Recorder, Room 104, North Building.
The carbon copy will be forwarded by the Recorder to the Chief, Fiscal
Division as authorization for payment of the cash award.
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